Overseas Programs
Study Abroad Information for Departmental Study Abroad Advisors
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Students on the WU Summer Chinese Language Program at Fudan University
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Foreword

Overseas Programs offers a variety of study abroad programs worldwide through which students may experience other cultures, improve foreign language skills and study specialized subjects. The experience is designed to enhance a student’s academic field of study and career direction, and is often life-changing. We endeavor to provide all Arts & Sciences students at Washington University with the opportunity to study abroad at some point during their undergraduate program.

This handbook aims to inform Departmental Study Abroad Advisors (SAA) about their role and expectations and includes information about the various procedures involved before, during, and after the study abroad process.  

Any additional questions not covered in this handbook can be directed to the Overseas Programs office through the contact information listed below.

This handbook is a publication of Overseas Programs at Washington University in St. Louis. All information is accurate as of August 1, 2011.  
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The Role of Departmental Study Abroad Advisors

Each department or program within the College of Arts and Sciences has been asked to appoint a Study Abroad Advisor (SAA). In consultation with other departmental faculty members, this person will develop policies and guidelines for study abroad relevant to that field. More specifically, each SAA is asked to:

· Act as the point of contact for students, faculty, and Overseas Programs for information regarding study abroad opportunities that are appropriate for the majors (and minors) within the department. 

· Inform and advise individual students as they plan to study abroad, while they are abroad, and upon return, including preliminary approval of the study plan and evaluation of the completed course work, leading to award of WU credit. 

· Help set departmental policies and guidelines regarding study abroad options, performance expectations (including the portfolio/project requirement), and integration with major (and minor) requirements.
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Students on the WU Summer German Language Program at the Goethe Institute

Overseas Programs Philosophy

Overseas Programs offers a variety of study abroad programs worldwide, through which students may experience other cultures, improve foreign language skills, and study specialized subjects. The experience is designed to enhance a student’s academic field of study and career direction, and is often life-changing.  We endeavor to provide all Arts & Sciences students at Washington University with the opportunity to study abroad at some point during their undergraduate program. 

Our study abroad philosophy:

· Study abroad should complement a student’s degree program with an emphasis on advanced work within the major course of study. Select summer programs offer opportunities for study abroad beyond the major course of study.

· Students should be academically prepared to make the most of their classes and experiences abroad. This may include proficiency in a foreign language, preparation in the major field, as well as courses relevant to the geographic area or subjects to be studied abroad. 

· Faculty should be involved in evaluating, overseeing and developing study abroad opportunities for our students.

· Every major in Arts & Sciences has designated a Study Abroad Advisor to mentor students as they apply to study abroad, to evaluate the programs and the students’ academic progress while abroad and to advise Overseas Programs on the development of new programs and policies. 

· Our current list of approximately 100 approved programs were chosen for their high academic quality and good fit with the curriculum and educational priorities of Washington University. All qualified WU students may participate in these programs, although usually only a few of these are academically appropriate for any one student. 

· Decisions to add new approved programs are made carefully and involve many steps, including: consultation with faculty and students about the need for a new program to meet a particular academic interest; review of program options; if possible, a site visit to review one or more options by faculty or Overseas Programs staff; and the strong support of relevant faculty and the Study Abroad Advisory Board. Ongoing evaluations are conducted with returning students as are periodic site visits by faculty and Overseas Programs staff. A similar process is used to close programs that no longer meet a WU academic need or standards of quality. 

· Students may petition to participate in programs not included in our list of approximately 100 options as long as they have a compelling academic reason and strong support of their faculty advisors. 

Studying abroad for a summer, a semester, or a year opens up a world of possibilities and encourages students to embark on a lifelong journey of international education. Our mission in Overseas Programs is to help students make that first step! 

General Study Abroad Policies and Procedures

Basic Study Abroad Requirements

· Students must have a minimum 3.0 GPA

· Students under the 3.0 GPA requirement may petition to study abroad 

· Some programs have higher GPA requirements

· For semester and yearlong programs, WU students are expected to have a declared major at the time of application and to be in their junior year at the time of participation (exceptions for compelling reasons considered on a case-by-case basis).

· Each department within Arts & Sciences has a list of programs approved for qualified students within that department. Students must choose a program that is approved for their department or submit a petition for an alternative program.

· Some programs require language pre-requisites, which means that students need to plan early! 

· General Language Policy: If the study abroad program is in a non-English speaking country and that language is offered at WU, the students are required to have at least a year of college-level coursework in that language, even if the program itself does not require it. 
· Students must take a minimum of 2 upper-level courses to satisfy major or minor requirements while abroad

· A grade of C- or better on the program transcript is required to be awarded WU credit for coursework completed abroad. 

 Advising Students Planning to Study Abroad

The departmental Study Abroad Advisor (SAA) may be a student's first stop in considering studying abroad. Your advice on preferred programs, possible credit toward the major or minor, and fit with their overall course of study and career plans, will be invaluable.

Study Abroad Resources

Please feel free to refer students to Overseas Programs Advisors or to the Overseas Programs website http://artsci.wustl.edu/~overseas/ for detailed program information or the mechanics of application and enrollments.
Program advisors and coordinators in Overseas Programs 

See http://www.artsci.wustl.edu/~overseas/students/appointment.html for information about current walk-in hours. If a student cannot make walk-in hours, they can call (314) 935-5958 to make an appointment with the appropriate Overseas Programs Coordinator listed below.
	Overseas Programs Coordinator
	Programs
	Email Address
	Phone

	Ms. Jessica Mervis             Study Abroad Advisor
	Australia, Czech Republic, Denmark, Ghana, Greece, Hungary, Ireland, Kenya, New Zealand, Russia, Senegal, South Africa and United Kingdom.
	jmervis@artsci.wustl.edu
	935-7695

	Ms. Julie DiBerardino          Study Abroad Advisor
	Hong Kong, Japan, Korea, Singapore, SIT programs, Washington DC., summer programs, except in Africa (Jessica Mervis) and Latin America (Amy Suelzer), and general questions.
	jdibera@artsci.wustl.edu
	935-9607

	Dr. Amy Suelzer            Assistant Director, IAS and Overseas Programs
	Chile, Costa Rica, Ecuador, France, Germany, Italy,  Netherlands and Spain.
	acsuelze@wustl.edu
	935-8372

	Mr. Mark Beirn           Associate Director, Overseas Programs
	China, Egypt, Israel,  SIT programs, Turkey, and all petitions.
	mbeirn@artsci.wustl.edu
	935-5958


Steps in Advising Students as They Apply

1. Review Departmental preferences and policies about studying abroad with the student. Assess the student's suitability, progress in their major(s) and preparation. Discuss which WU program is best suited to the student's interests. If the student would like to petition for approval of an alternative program, assess their seriousness of purpose and the strength of their rationale.

2. Remind the student of relevant deadlines.

3. Discuss and approve the course of study and possible credits toward the major/minor. Sign the Study Plan form in the WU application. 

4. Remind them of your department's expectation for a project or portfolio.

Degree Requirements

Departments can limit the subject matter and amount of credit for study abroad that may be used to satisfy the minimum requirements of a WU major or minor.  Approvals from the preliminary Study Plan should be honored if possible.  A course that clearly fits the appropriate category for satisfying an area distribution requirement may be used for that purpose, up to 3 credits per term, but not as part of a cluster.  All other WU credits awarded for study abroad will be counted as electives towards the minimum 120 graduation credits.
Type of Credit

Each award will appear on the student's record under "other credits" with a comment clarifying the location of study abroad. However, some departments use existing WU courses and others list specific courses for appropriate study abroad course work. ABR course numbers can appear only once per term on the student's academic record, but courses currently can be combined (e.g., 6 credits of L32 1ABR for two 3 credit lower level political science courses). Use the following ABR guidelines: 

· "xx" - two-digit discipline or subject area; ABR - preferable to 0001 or 0005

· Lxx 0001 - lower level elective credit in the subject area

· Lxx 1ABR - lower level credit for "course work taken abroad" in the subject area. (e.g. L32 1ABR - lower level Political Science course taken abroad)

· Lxx 0005 - upper level elective credit in the subject area 

· Lxx 3ABR - upper level credit for "course work taken abroad" in the subject area

· L99 0001 - generic for any creditworthy course work completed abroad that will count as elective credit towards graduation. This is mainly reserved for use by Overseas Programs staff

Credit Award Limits

A maximum of 33 WU credits may be awarded within a single academic year. The normal award for a single semester abroad is 15-16 WU credits, however, a maximum 18 WU credits may be awarded when the semester abroad includes a creditworthy preparatory course, such as on-site intensive language training. A maximum 8 WU credits may be awarded for a summer abroad, typically less. 

Internships

WU credit may be awarded for an internship undertaken while abroad if it is pre-approved by a WU faculty member, contains an academic component, is unpaid, and academic performance is evaluated and graded by the host institution or by the cognizant WU faculty member. Any credit awarded for a foreign internship will count towards the maximum 6 credits allowed within an Arts and Sciences degree plan. 

Study Plan

As a part of their preparation for studying abroad, students are asked to complete a Plan of Study with their Departmental Study Abroad Advisor (SAA). The Study Plan allows the SAA to review the courses that students intend to take abroad for fit with the major. It lets students know the number of major/minor credits that they may receive with this course of study abroad and allows the SAA to discuss with students any additional requirements for receiving departmental credits.

Students must meet with the SAA in the relevant department prior to the application deadline to approve coursework for major/minor credit. The student is expected to have researched course options within the department prior to meeting with the SAA. The SAA is expected to review the course titles and descriptions (if available) with the students to identify appropriate courses or subjects for satisfying major/minor requirements. 
Please note that many programs do not publish their course listings as far in advance as the Overseas Programs application deadlines, so the courses approved on the Study Plan are likely to change. Please let students know how best to reach you from abroad or what criteria is required for a course to count for departmental credit in order to approve alternative course options.

Portfolios and Projects

What is the Project or Portfolio? 

In addition to courses, the Plan of Study includes expectations for a project or a portfolio of work related to the study abroad program. This was a policy developed by the Study Abroad Task Force to encourage students to integrate the study abroad experience into their overall Washington University program of study, to be reflective about their experience abroad, and to help insure that this experience is of significant academic value. 

A Portfolio generally involves:

· A collection of syllabi, tests, papers, assignments, any graded work the student is allowed to bring home, laboratory notes, internship reports, etc. produced from the courses abroad. This allows the SAA to assess the level and suitability of the courses for the major or minor and to evaluate the academic quality of the courses.

A Project may involve:

· A research paper (similar in length to a term paper). This should be written in the foreign language if appropriate. Research should have been completed while abroad, and substantial papers written for courses abroad may be submitted. An honors thesis that incorporates elements from the student's study abroad program of study would be acceptable.

· Participation in a capstone course offered by the student's major or minor department which builds on the study abroad program or for which a major paper is expected, drawing on study or research done abroad

· A special project developed in consultation with the departmental Study Abroad Advisor, including a journal, creative work, collection of newspaper or other popular articles, etc. 

· A reflective essay on the study abroad experience.

Parameters

When students have more than one major, they must declare on the Study Plan in which major they will fulfill this requirement. The expectation will be that a student who chooses to fulfill this requirement through a foreign language major will fulfill it in the language of the program. If a project or portfolio were to be produced in English, it is expected to be through the student's other major.

Deadlines

If full credit is to be awarded for the study abroad experience upon return, the project or portfolio should be completed by September 15 for students abroad during the full year or the spring semester, and by February 15 for students abroad during the fall semester.
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WU students playing basketball with the USFQ men’s basketball team in Ecuador

Important Deadlines

Application Deadlines

February 1

Fall and Academic Year Applications and Petitions for Fall, Academic Year and Summer
February 15

Summer Applications*

*Some WU Summer programs have earlier or later deadlines. Check with the appropriate department.
May 1

Spring Applications and Spring Petitions
Program Withdrawal Deadlines

June 1

Fall and Academic Year Programs 
November 1

Spring Programs

Petitions for Alternative Programs

Our list of over 100 WU programs will meet the needs of most A&S students wishing to study abroad. In some cases, students have compelling academic reasons for choosing an alternative program that is not on our list. To earn WU credit in these cases, they must petition the Study Abroad Advisory Board (SAAB) for approval. This applies to semester and summer programs.

Participation in an alternative program requires submission of a formal petition, stating a compelling academic reason that precludes participation a regularly offered program. A compelling academic reason implies a well-thought out plan of study relevant to the student’s major or minor that is strongly endorsed by the appropriate academic department. Geographic and institutional preferences will be insufficient to justify approval of a petition, nor will a preference for a program that will satisfy requirements for multiple majors or minors.

The petition must be strongly endorsed by the appropriate academic department. Students are expected to meet with the SAA at least two weeks prior to the application deadline to discuss the program, the students’ goals, and the academic fit with the major. Students must submit a Study Plan signed by the SAA and a letter of endorsement from the SAA as part of their petition application materials. The letter of endorsement should address the following topics:

· Academic suitability of the proposed alternative program for this particular student
· Confirmation that the student’s academic needs cannot be adequately met by participation in a listed WU-sponsored or pre-approved program.

· The student’s academic preparation for participation in the proposed alternative program including relevant prior or current course work and familiarity with the local language and culture

· Personal suitability for participation in the proposed alternative program, reflecting on the applicant’s maturity, self-discipline, adaptability, and initiative.
The SAAB approves petitions on a case-by-case basis. If the program is approved by the SAAB, all WU study abroad policies regarding pricing, credit, etc. will apply to it for that specific student. If the SAAB does not approve the petition, the student will receive timely notification and a brief summary of their reasons for not doing so. If the student wishes to appeal the decision, s/he has the option of doing so in writing. An appeal must address the reasons provided by the SAAB for not approving the petition. The SAAB will review the appeal and either uphold or reverse their original decision.

For more information about the petition process, refer to the Overseas Programs website at http://artsci.wustl.edu/~overseas/ students/alternativeprograms.html.

While Students are Abroad

Students, while abroad, may face a number of decisions. The advice of the SAA is crucial! These may include: changes in their plan of study given the lack of availability or fit of the courses abroad; advice on registration the following semester at WU; information on senior honors theses, major requirements, distribution requirements, etc. Many of these questions will be answered on the Overseas Programs website, others should be referred to the Overseas Programs staff, the College Office or the students’ Four-Year Advisors. 

Remember, our students who are abroad are a wonderful source of information on the programs. Please solicit their evaluations, impressions, photographs, and so on and share them with Overseas Programs!

Special Note About Crisis Response

Although students are asked to contact Overseas Programs immediately if there is a crisis abroad, they may contact the SAA first. The sooner the Overseas Programs staff is informed of a problem, the better the response can be.

Awarding Credit for Study Abroad

Once a student has returned and the program transcript received, the SAA will be asked to evaluate their work abroad for WU credit. The SAA will receive a folder that contains: 

· Guidelines for evaluating and assigning credit

· Program transcript

· Copy of the Plan of Study

· Credit evaluation response from students about how they would like the credit assigned

· Evaluation file routing sheet

· Evaluation form

· Evaluation guidelines

· Information on Study Abroad with Distinction 

The actual amount of credit should be based upon evaluation of the course work or familiarity with the course requirements. We encourage the SAA to meet with students, whenever possible, to review in person their experiences and accomplishments abroad.

Reviewing Transcripts and Grades

Grades

A minimum grade equivalent to C- is required to be eligible for the award of WU credit, but departments may establish a higher standard of academic performance to satisfy major or minor requirements.  Grades for study abroad courses are not transferable to the WU academic record and, thus, do not affect the student’s WU grade point average.  However, when study abroad courses are taught in a foreign location by a WU faculty member or contracted instructor, WU students are directly enrolled in a WU course.  Therefore, grades for these classes do appear as part of the regular WU record like all other WU courses.
Reading Program Transcripts

Foreign transcripts tend to use credit, grading, and course level systems that differ from ours.  Most program transcripts are accompanied by an explanation that specifies the typical amount of credit earned for a full load.  A visit to the institution’s website may help clarify the differences (website hotlinks are available at www.artsci.wustl.edu/~overseas).  Many foreign institutions do not require distribution coursework and therefore only have three years of undergraduate coursework; first year courses tend to be 100-200 level; second year courses tend to the 200-300 level; and third year courses tend to be 300-400 level.  Some transcripts require specialized processing by an evaluator (designated by Overseas Programs staff) familiar with the program and/or foreign language (e.g., the WU programs in Toulouse, Tübingen, and Santiago).

Most US sponsors of study abroad programs use the 4.0 = A/A+ grading system and the familiar 100-400 system for identifying the level of course work, so a 1:1 transcript translation is appropriate  (Duke, Boston University, and St. Lawrence Univ. are exceptions; these are 4:1).
 Credit Guidelines for Specific WU Approved Programs

Australia (UQ): 3 WU for 2 UQ.  Minimum UQ grade of 4 is required to be awarded WU credit. Students must take 5 courses.

Chile:  The 3 credits for the WU taught “January Interim Course” are not counted as credits awarded for study abroad, so they do not affect the credit limits.

China (WU):  3 credits for each course or 5 credits for Chinese language at the 1st or 2nd year level.

Costa Rica (OTS): 4 WU for 1 OTS

Czech Republic (CET): 1 WU for 1 CET credit. For courses taken at the Film and TV School of the Academy of Performing Arts in Prague (FAMU) or Charles University, 1 WU for 2 ECTS. Students should receive a maximum of 16 units for the semester.

Denmark (DIS): 1 WU for 1 DIS in summer. Students are required to take 5 courses.

Egypt (AUC): 1 WU for 1 AUC

Egypt (Middlebury): 4 WU for 1 Middlebury

France:  Requires special handling.

Germany (Tubingen): Requires special handling

Greece (CYA): 3 WU per course. Students are required to take 5 courses.  Summer courses may be worth 4 WU credits each, depending on course length.

Hungary (BSIM): 3 WU for 1 BSIM (not exceeding 16 WU for one semester only)

Ireland (TCD):  1 WU for 1 IES credit, up to a maximum of 16 total credits. Fall students should receive 3 WU for the Semester Start Up Programme.

Israel (Haifa): 1 WU for 1 UH. 3 credits for summer ulpan or 2 for winter ulpan

Israel (Hebrew U): 1 WU for 1 HU. 3 credits for summer ulpan or 2 for winter ulpan

Italy (Bocconi): 1 WU for 2 ECTS

Italy (ICCS): 4 WU for 1 ICCS

Italy (Padova):  4 WU = 1 Boston University 

Japan (KCJS): 1 WU = 1 KCJS

Japan (Waseda): 6 credits for Japanese language course. 1 WU = 1 Waseda

Kenya (SLU):  4 WU for 1 SLU (St. Lawrence Univ.) 

Korea (Yonsei): 1 WU for 1 Yonsei 

Netherlands (Utrecht):  1 WU for 2 ECTS 

New Zealand (Auckland): 1 WU for 1 IES

Russia (CIEE): 1 WU for 1 CIEE

School for International Training (SIT): 16 WU credits (6 for the core seminar, 4 for the independent study project, 2 for the field study seminar and 4 for language study

South Africa (UCT):  3 WU for UCT (Univ. of Cape Town) courses taken @ 100 level, 4 WU for UCT courses taken @ 200 level and above. No more than 4 WU credits should be awarded for any given UCT course. Students should receive a maximum of 16 credits for a semester. 

South Africa (OTS): 1 WU for 1 OTS

Spain (Carlos III): Requires special handling

Turkey (Bogazici): 4 WU for 1 Duke or 1 WU for 1 Bogazici

United Kingdom: 

   Hansard Scholars – 1 WU for 1 Hansard

   Keble College – Typically 10 WU per Keble term for a total of 30 units for the academic year

   King’s College London – 4 WU for 15 KCL credits. 3 WU for each summer course

   London School of Economics - 30 WU total for four yearlong LSE courses. 3 WU for each summer course.

   Oxford Program for Undergraduate Studies – Typically 16 WU credits for the spring semester, 30 credits for the academic year, and 5 for the summer. 8 - 10 WU, max 11, for Oxford term [typically 5 WU for each primary tutorial (7 Oxford units) and 3 WU for each secondary tutorial (5 Oxford units)], but varies by student.  Note:  spring semester is comprised of two Oxford terms.

   School of Oriental and African Studies - AY - 8 WU for each full year course (1 SOAS unit) or 4 WU for each single term course (1/2 SOAS unit) (not counting the May/June prep/exam term). 16 WU units per semester.  The full course load at SOAS is four courses.

   University of Edinburgh - 15 WU for 60 Edinburgh (maximum load for one semester). Typical Edinburgh course is either 10 or 20 units. 1 WU for 4 Edinburgh.

   Univ. College London - 1 WU for 1 UCL (not exceeding 16 for one semester only)

   Univ. of Exeter - 1 WU for 4 Exeter (not exceeding 16 WU for one semester only) 

   Univ. of Sussex - 1 WU for 4.5 Sussex (not exceeding 16 WU for one semester only)

Study Abroad with Distinction

Students whose academic performance abroad is truly exceptional can be rewarded with a notation on their WU transcript that reads “Study Abroad with Distinction.”  Given that grades do not transfer from study abroad programs, all students with adequate grades in their courses abroad receive equal credit and we have no mechanism for acknowledging excellence.  Overseas Programs anticipates this being a rare occurrence (perhaps only 2-3 students per year) and being reserved for students who clearly surpass normal expectations.  
Nomination and Evaluation Process  
Overseas Programs asks the Study Abroad Advisors (SAAs) to nominate students based on review of the program transcript and the work/portfolio from the semester (not summer) abroad.  SAAs should assess not only the grades, but also the level of difficulty of the courses, how many courses were taken and any other evidence of a high level of engagement in the academic experience abroad.  We urge the SAAs to make these nominations as they review the enclosed material for WU credit.  These submissions can be in the form of an email to Priscilla Stone (pstone@wustl.edu) and can be sent at any time.  The Study Abroad Advisory Board will evaluate these nominations and confer the award of distinction through reviewing this letter and the program transcript.  The SAAB will consider nominations at the next regularly scheduled SAAB meeting (typically twice a semester).
Washington University in St. Louis 


		     Overseas Programs Office





Mailing Address			Office Location


Overseas Programs			McMillan Hall, Room 138


Campus Box 1088


1 Brookings Drive			Phone: (314) 935-5958


St. Louis, MO 63130		Fax: (314) 935-7642





                     Email: overseas@artsci.wustl.edu


              Website: overseas.wustl.edu
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